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APPLICATION FORM 
Please complete this form electronically or write clearly in BLACK INK. 

Note: due to our Safer Recruitment procedures we do not accept CVs

S2S take the safeguarding of children and/or vulnerable adults seriously. All posts that involve working with or having access to sensitive records about children and/or vulnerable adults will be subject to an enhanced Criminal Records Bureau check and comprehensive pre-employment checks. Due to the nature of the post you are applying for, it is therefore ’excepted’ from the Rehabilitation of Offenders Act 1974, which means that all convictions, cautions, reprimands and final warnings on your criminal record need to be disclosed. 

If completing electronically, the boxes will expand as you write. All relevant sections should be completed.
​​​​​​​​​​​​​​​​​
	Please return by post to:  
Dr. Christine Fiddler, S2S Employment Services, 1a The Gateway, Fryers Way, Silkwood Park, Ossett, Wakefield, WF5 9TJ
Te: 01924 259002
	Or return by email to:

recruitment@s2semployment.co.uk


	Post applied for:
	


1. Personal Details












	Surname/Family name
	
	Title
	

	First Name/s
	
	

	Any previous names used and date:
	

	Date of Birth:
	

	Address (include post code)
	

	Telephone (daytime)
	

	Telephone (home)
	

	Mobile number
	

	Email
	

	NI Number
	

	DFE no: 
	

	Registered with the GTC?
	

	Current Driving Licence held? (tick box)
	YES
	
	NO
	

	If yes, driving licence number:

	Details of any current endorsements
	


2. Education & Qualifications


Please give details of all school examinations, certificates, diplomas and degrees.  Details should include, where relevant, place of study, examining or awarding body, grade or level, dates of study, full or part time and date of award.  Start with the most recent.  You will be asked to provide evidence of your teaching qualifications at interview.

	School/College/University & Course Taken
	Date


	F/T or P/T
	Result

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Registration with professional bodies


Please give details of membership with professional bodies.  Details should include, where relevant, which professional body, level/type of membership and start/end date of membership.  Start with the most recent.  You will be asked to provide evidence of your professional membership at interview.

	Name of Professional Body
	Date


	Level/Type of Membership

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. Relevant courses attended


This could include: First Aid, Safeguarding etc. - start with the most recent.  
	Courses Taken
	Date taken

	
	

	
	

	
	

	
	

	
	


5. Employment History

5a: Current or most recent employment (or education/voluntary association if not previously employed)
	Name & Address of Employer


	Nature of Business

	Job Title
	Date appointed

	Salary
	Notice Period/Reason for leaving


	Give brief details of main duties/responsibilities:




5b: Previous Employment – start with the most recent and include all employment both paid and in a voluntary capacity since leaving school. 

Any gaps in employment should be detailed in Question 5c below.  

	Name & Address of Employer
	Job held & brief details


	From: 


	To


	Salary


	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NOTE: If you require additional rows please press the Tab key at the end of the row to create additional rows.
5c: Please use the box below to explain any time not covered by education or work:

	


6. Other employment you may continue with
Please use the box below to tell us about any other employment you would continue with if you were to be successful in obtaining this position – this includes any work you intend to continue to undertake in a self employed or voluntary capacity.

	


7. Additional Information

Please identify the strengths, skills and abilities you will bring to the job and any further information that you feel may be relevant, for example, information about yourself and your interests, voluntary/work experience and work in the community.  It is important that you relate your experience to the requirements of the job.

	Only complete this box if you do not intend to supply additional information separately. If you do supply information separately, make sure you reference the additional sheets with your name/job applying for.

Please attach a continuation sheet if needed.




8. Details of any criminal conviction/s or caution/s
Because of the sensitive nature of the duties the postholder will be expected to undertake, you are required to disclose details of any criminal record. Only relevant convictions and other information will be taken into account so disclosure need not necessarily be a bar to obtaining this position. Have you ever been convicted by the courts or cautioned by the police? (Note that the post you have applied for is ’excepted’ from the Rehabilitation of Offenders Act 1974, which means that all convictions, cautions, reprimands and final warnings on your criminal record need to be disclosed.) (Tick YES or NO below)

	 YES
	
	
	NO
	
	If ‘yes’ please give details of offences/penalties and dates using box below

	


Is there any other information, such as police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post? (Tick YES or NO)
	YES
	
	
	NO
	
	If ‘yes’ please use box below to give details:

	


9. References
Please give details of two referees.  One should be your current or (if unemployed), your most recent employer.  If you have not previously been employed, give details of a responsible person who has known you for at least 5 years (this must not include a family member or from someone living at the same address as yourself). Please note that completion of the information requested within this section will amount to your consent to approach the referees named below, and that we may forward those references to potential hirers if requested to do so unless you indicate otherwise.
	Reference 1
	Reference 2

	Name
	
	Name
	

	Job Title
	
	Job Title
	

	Address

	
	Address
	

	Telephone Number
	
	Telephone Number
	

	Email
	
	Email
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We take references prior to interview  - if this is not acceptable tick box here              

10. Declaration (Please read this carefully before signing this application)

1.
I confirm that the information I have given on this form is correct and complete and that misleading statements may be sufficient for cancelling any agreements made.
2. I agree that this information will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act.

3. I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau/Scottish Criminal Records Office for an Enhanced disclosure. I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the Company any offer of employment may be withdrawn or my employment terminated.
Signed: 




                                           Date:
NOTE: We will accept applications completed electronically without a signature but you will be required to sign your application form at interview to verify the information given and agreeing to the declaration above.
11. Equal Opportunities Monitoring


S2S is an equal opportunity employer. The aim of our policy is to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, colour, ethnic or national origin, religious belief, political opinion or affiliation, sex, marital status, sexual orientation, gender reassignment, age or disability, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.

Our selection criteria and procedures are frequently reviewed to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities. All employees are given equal opportunity and are encouraged to progress within the organisation. We are committed to an ongoing programme of action to make this policy fully effective. To ensure that this policy is fully and fairly implemented and monitored, and for no other reason, would you please provide the following information? 
I would describe my ethnic group and sex as: (please tick one box for your ethnic group and one box for your sex)

[image: image2.jpg]A).
White







English 

Scottish

Welsh

Irish



Any other White background, please specify…………………………………………….

B).
Mixed





White & Black Caribbean
                 White & Black African 

White and Asian


Any other Mixed background, please specify…………………………………………….

C).
Asian, Asian British, Asian English, Asian Scottish or Asian Welsh



Indian

Pakistani
Bangladeshi


Any other Asian background, please specify……………………………………………..

D).
Black, Black British, Black Scottish or Black Welsh.

Caribbean


African

Any other Black background, please specify……………………………………………..

E).
Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh, or other Ethnic Group





Chinese

Any other background, please specify……………………………………………………..

F).
Sex


Male


Female



































































































































© S2S Application Form – v4 Jan 2011
Page 1 of 7
© S2S Application Form – v4 Jan 2011
Page 3 of 7

